ACCESSIBILITY CHECKLIST

We believe in utilizing this list from the ADA in order to make your website accessible. In our experience, accessibility widgets make
it more difficult for those with disabilities to access your website. Using a wizard also puts you at more risk for red flags.

MATERIALS NEEDED:
Copy of your website accessibility policy // posted and easily located
Information describing specific actions taken to make your existing website accessible to people with disabilities.
Information about website accessibility training taken by staff and/or contractors responsible for developing and posting

webpages and content including checking HTML of all new content and PDF's in text-based versions

Information about any procedures used to obtain input from people with disabilities regarding the accessibility of your website
and information posted about a plan to improve accessibility

Any input provided by people with disabilities about their experiences accessing your website.
ASSESSMENT QUESTIONS:

Does the top of each page with navigation links have a “skip navigation” link? (This feature directs screen readers to bypass the row of
navigation links and start at the webpage content, thus enabling people who use screen readers to avoid having to listen to all the links
each time they move to a new page.)

Do all links have a text description that can be read by a screen reader (not just a graphic or “click here”)?

Do all of the photographs, maps, graphics and other images on the website currently have HTML tags (such as an “alt” tag or a long
description tag) with text equivalents of the material being visually conveyed?

Are all of the documents posted on your website available in HTML or another text-based format (for example, rich text format (RTF) or
word processing format), even if you are also providing them in another format, such as Portable Document Format (PDF)?

If your website has online forms, do HTML tags describe all of the controls (including all text fields, check boxes, drop-down lists, and
buttons) that people can use in order to complete and submit the forms?

If your website has online forms, does the default setting in drop-down lists describe the information being requested instead of
displaying a response option (e.g., "your age” instead of “18 - 21")?

If a webpage has data charts or tables, is HTML used to associate all data cells with column and row identifiers?

Do all video files on your website have audio descriptions of what is being displayed to provide access to visually conveyed
information for people who are blind or have low vision?

Do all video files on your website have audio descriptions of what is being displayed to provide access to visually conveyed
information for people who are blind or have low vision?

Do all audio files on your website have written captions of spoken communication synchronized with the action to provide access to
people who are deaf or hard of hearing?

Have all webpages been designed so they can be viewed using visitors' web browser and operating system settings for color and font?

Make sure to put your site through an accessibility checker - or multiple to double check. Retrieved from https://www.ada.gov/pcatoolkit/chapbchklisthtm
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